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Apprenticeship Frequently Asked Questions 

This document outlines common questions and responses related to the California Apprenticeship 

Initiative (CAI), Related and Supplemental Instruction (RSI), and other general apprenticeship 

information received by the California Community Colleges Chancell or’s Office (Chancellor’s Office) 

and the Foundation for California Community Colleges (FoundationCCC) apprenticeship teams.  
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CAI GRANT MANAGEMENT 

1. What would be a good timeframe to request an extension for a CAI grant? 
a. Extensions are not being granted at this time. 

2. What is the deadline for when expenditures need to be submitted, and how long can 

grant funds be used? 
a. Grantees may expend funds and submit invoices up to one month before the grant 

closing date. This flexibility allows grantees to continue funding program staff and 
completing project-related spending during that period. For example, if a grant 
agreement ends on December 31, 2026, expenditures and invoices may be 

submitted through November 30, 2026. 

3. If our college's purchasing department freezes spending at the end of the fiscal year, 
can we still execute apprenticeship contracts using this grant? 

a. Yes, you may continue to spend grant funds and execute contracts, as long as they 
fall within the allowable grant period and align with your approved contract 

timelines. 

4. Is the Division of Apprenticeship Standards (DAS) program approval required to close 

out a CAI Planning Grant? 
a. DAS approval is not required, but Planning grantees are required to demonstrate 

submission of their apprenticeship standards to DAS to satisfy the grant 

deliverables.



 

Apprenticeship Frequently Asked Questions 

Updated July 2026 

 

 

 2 

5. How can I make modifications to my CAI grant work plan? 

a. Complete the Request for Budget Transfer and/or Workplan Updates Form. Allow 
10-14 days to process the request. The Chancellor’s Office will decertify the work 
plan in NOVA to allow updates. 

CAI REPORTING AND NOVA 

6. How do I do fiscal reporting for my CAI grant? 
a. Complete your fiscal reporting in NOVA via the “Fiscal Reporting” button. 

Complete the “Project to Date (PTD) Expenditures” for each Object Code, as well as 
responding to narrative questions required for that quarter’s report. Note that 

invoices must also be submitted. The Fiscal Reporting Guidance Document for CAI 

provides step-by-step instructions for fiscal reporting in NOVA.  

7. Why am I unable to see the submission boxes or edit fields when I log into NOVA to 
submit our report? 

a. To edit or submit reports, your user profile must be assigned the Project Lead 

access level. If these boxes are missing, email your name and Grant ID to the 
Apprenticeship team at apprenticeship@cccco.edu, so they can manually update 
your profile permissions. All previous reports must be submitted and approved to 

access the current report. 

8. Our quarterly report says "Waiting for Approval." Will NOVA automatically notify the 

Chancellor's Office or us when its status changes? 

a. The system does not continuously send notifications; the Chancellor’s Office 
receives a NOVA reminder only once. If a report has been sitting with the 
Chancellor's Office awaiting approval for more than 10 days, send a reminder via 
NOVA or email apprenticeship@cccco.edu to expedite approval. Your 

organization’s internal approver must approve the report before it goes to the 

Chancellor’s Office. If you have not assigned internal plan approvers in NOVA, the 
reporter must manually approve the report immediately upon submission. 

Confirm this step has been completed before sending a reminder. 

9. If we do not yet have apprentices or pre-apprentices registered with DAS, what do we 

report in NOVA for the apprentice ID numbers? 

a. Only apprentices registered with DAS count toward CAI grant outcomes. Enter "0" 
for your apprentice counts and apprentice ID numbers, and utilize the narrative 
section to provide context on the current status of your program and apprentice 
enrollment. 

 

https://forms.office.com/pages/responsepage.aspx?id=NpFXSynFQ0CNU1qP2ewMHmu2Ch4RwQhOmbqBnoqLRmhUM0gyUERCTjVUTDQxVjNTNVZBWkROS0hCTC4u&route=shorturl
https://www.cccco.edu/-/media/CCCCO-Website/docs/general/Fiscal-Reporting-Guidance-Document-for-CAI-Jan-2026.pdf
mailto:apprenticeship@cccco.edu
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RSI 

10. How do new programs get added to NOVA for RSI reporting? 
a. Email the Chancellor’s Office at apprenticeship@cccco.edu with the program 

details and DAS file number. Due to the technical administration, it can take some 

time for the program to be added to NOVA. 

11. What is the process for reporting RSI projections in NOVA? 
a. (1) Go to the RSI reporting system in NOVA  

(2) Select “Projections” from the available tabs or menu options 
(3) Enter your institution’s name or select from the drop-down list 
(4) Add projected hours and program name 

(5) Set the projection year - it should be the upcoming academic year 

(6) Update for each reporting period (Quarter 1 update, Quarter 2 update, and 

Recalc) 

(7) Save and submit 

The RSI Reimbursement Program guidance document and Training Videos  

Include additional information about RSI reporting. 

12. What are the best practices for calculating and projecting RSI hours halfway through 

a semester? 
a. It is recommended that you closely track your active RSI courses alongside your 

on-the-job training (OJT) hours. Data entered into NOVA accumulate continuously 

throughout the active fiscal year. Once you receive the official, final instructional 
hours report from your learning provider at the end of the term, you can then add 
those confirmed numbers directly into your reporting. 

13. If RSI hours have already been assigned to a Local Educational Agency (LEA), but new 
programs have recently been added, is there a way to amend the allocation or apply 

for additional (over-cap) funding to cover the new program(s)? 

a. Please track and submit hours through NOVA. While additional hours are not 
currently confirmed, there may be future opportunities for reimbursement if 
additional funding becomes available. 

14. How do I determine whether to utilize RSI or Full-Time Equivalent Student (FTES) 

allocation funding for my college’s program? 
a. Meet with both your college's fiscal oversight team to understand these sources of 

funding and consult with the apprenticeship program that you are collaborating 

with. The institutional research department can help you conduct a funding 
analysis to determine the best approach. There are multiple factors to consider, 
and it is best to work with the different stakeholders to make this determination. 

The Related and Supplemental Instruction & Full-Time Equivalent Student Analysis 

guidance document can be used for support. 

mailto:apprenticeship@cccco.edu
https://www.cccco.edu/-/media/CCCCO-Website/docs/guidance-instruction/CO-RSI-Guidance-Document-Oct-2025-ADA-v2.pdf?la=en&hash=BC54B21D92951F31DA013D821C709888F550AE44
https://www.youtube.com/playlist?list=PLR5eKEjUxz944xm7UslfMDoEfHlEOa2-d
https://www.cccco.edu/-/media/CCCCO-Website/docs/general/rsi-ftes-guidance-issue-brief-a11y.pdf?la=en&hash=65C04791AA6F72EE944F40023765D5809ABEE46C
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GENERAL APPRENTICESHIP 

15. Aside from CAI and RSI, what other funding opportunities exist to support 
apprenticeship programs? 

a. Grow Apprenticeship California has a Funding Matrix that outlines apprenticeship-

specific, adjacent, and possible funding sources to support apprenticeship 

program creation and expansion. 

16. Are there plans for AIF Funding for the upcoming fiscal year? 

a. AIF Funding was not included in the 2025-26 fiscal budget, though some funding 
was available. Funding for future years depends on state budget allocations. 

17. Do student apprentices have to pay for classes at their college? 
a. The California Education Code states that tuition fees will be waived for 

apprentices enrolled in DAS-approved programs for classes aligned with the 
apprenticeship. How this is applied to non-apprenticeship courses and other 
student fees varies across colleges. 

18. Are there ways to quickly get program standards approved and adopted? 
a. The Chancellor’s Office recommends considering either a master sponsorship 

model through an entity such as the LAUNCH Apprenticeship Network or becoming 

an LEA under an existing sponsorship, if appropriate. 

https://growapprenticeshipca.org/grow-apprenticeship-california-funding-matrix/
https://www.dir.ca.gov/DAS/Grants/Apprenticeship-Innovation-Funding.html
https://codes.findlaw.com/ca/education-code/edc-sect-76350/#:~:text=Except%20as%20provided%20in%20Section,Section%203074%20of%20the%20Labor
https://launchapprenticeship.org/
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